REGULATIONS FOR HIGHER DEGREES BY
RESEARCH

(Version effective from 26 November 2003 until 3 October 2004)
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1.

e Doctor of Philosophy - Ph.D.
e  Engineering Doctorate - Eng.D.

2. The following persons may submit for higher degrees of the University subject to these Regulations:

i. eligible Research Students



4. Research Students - Registration

41

4.2

4.3

4.4

4.5

Every registration shall be made on the recommendation of the Head of the appropriate Department or their
nominee. A student will be registered for the degree of Master of Philosophy in the first instance, except that a
student may be permitted to register for the degree of Doctor of Philosophy if he/she already holds a
postgraduate degree of a university in the United Kingdom, or the Republic of Ireland or the C.N.A.A. or such
other degree awarding body it recognises as equivalent for the purpose. The Department shall appoint a
Director of Research and Supervisor or Supervisors on the recommendation of the Head of the appropriate
Department or their nominee. A member of staff may not act as both Director of Research and Supervisor for
the same student.

Candidates' registrations shall take effect from four dates annually namely: 1 October, 1 December, 1 April
and 1 July. Candidates shall normally be registered from the nearest date to their arrival in the University. Only
in exceptional circumstances may a Research Student's registration be backdated by a maximum of four
months.

A Research Student shall attend such lectures and seminars as may be required by the University in the
exercise of its responsibilities under the Health and Safety at Work Act 1974. The student shall undertake
such research training as may be prescribed by the Faculty Board under which he/she is registered and to
attend such lectures, seminars and to take such examinations as his/her Director of Research may require.

Students aiming to submit for the degree of MPhil shall normally be registered for a minimum period of 2
years full-time or 3 years part-time. Students aiming to submit for the degree of PhD shall normally be
registered for 3 years full-time or 5 years part-time. Students will be required to re-register annually and re-
registration will be subject to satisfactory academic progress. Progress during the first 12 months of
registration will be assessed through the submission to the Director of Research of a report from a full-time
student of the order of 10,000 words on the research to date. Part-time students will be required to produce a
report of the order of 5,000 words on the research to date and a report of the order of 10,000 words at the
point of transfer from M.Phil to Ph.D. A Director of Research may transfer a student's registration for the
degree of Master of Philosophy to a registration for the degree of Doctor of Philosophy at, or anytime after, a
student's first 12 months but not less than six months before submission of a thesis for PhD, subject to the
student having satisfactorily completed such research training as may be prescribed by the Faculty Board
under which he/she is registered. Students shall receive a written report on their progress from their
department on an annual basis.

The Director of Research may recommend that registration of a research student be terminated on the
grounds of unsatisfactory progress. Such students have the right of appeal to the Faculty Board in accordance
with paragraph 18.11 of these Regulations. The decision of the Faculty Board, having considered the appeal,
shall be final.

Research students are required to re-register not later than one month after the date of expiry of their previous
year of registration. Students who fail to re-register within one month without good reason will be charged a
late registration fee.

(amended November 2003)
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5. Research Students - Eligibility to Submit for a Higher Degree
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5.2

5.3

(i)

Degree of Master of Philosophy

Any Research Student who has been registered for 2 years full-time or 3 years part-time is eligible, subject to
the provision of paragraph 5.3, to submit a thesis for the degree of Master of Philosophy. However, an MPhil
student may submit their thesis up to 12 months early with the permission of their Supervisor and Director of
Research.

Degree of Doctor of Philosophy

Any Research Student who is registered for the degree of Doctor of Philosophy is eligible, subject to the
provisions of paragraph 5.3, to submit a thesis for the Degree of Doctor of Philosophy after 3 years full-time or
5 years part-time registration. However, a PhD student may submit their thesis up to 12 months early with the
permission of their Supervisor and Director of Research.

Submission of Theses
Full-Time Research Students

All full-time research students registering between 1 October 1991 and 1July 1997 shall submit their theses
within five years from the date of their initial registration. All full-time research students registering on or after
10ctober 1997 shall submit their theses within four years from the date of their initial registration. Following
completion of the agreed period of registration for their degree as set out in paragraph 4.4 above, candidates
shall normally be permitted to register with the University for a further 12 months period to confirm that they
still intend to submit a research thesis. Such candidates shall pay a fee at a level to be determined by Council.

Candidates failing to submit their theses within the prescribed period from the date of their initial registration
shall require permission from the Faculty Board in order to submit their thesis late. Such permission shall only
be granted in exceptional circumstances. Candidates shall apply to the Board at any time in the six months
immediately preceding the completion of the prescribed period. If such permission is granted the candidate
shall have a maximum period of twelve months commencing from the end of the prescribed period in which to
submit the thesis. The candidate shall be required to pay a fee throughout this period in addition to a late



Academic and Equivalent Staff

Any member of the University staff of at least two years' standing, subject to the provisions of paragraph 3.1 of
the Regulations for Higher Degrees by Research, may subject to the agreement of their Head of Department
register for a higher degree of the University by research thesis, published work or other academic output which
must all relate to a common field. Candidates registering in accordance with the provisions of this paragraph
shall not be subject to the standard periods of registration prescribed in the regulations, except that they shall
be registered for a minimum period of twelve months, whether submitting for a higher degree by research or
publication or other academic output. All candidates shall have a Supervisor and a Director of

Research. Candidates submitting for an award by publications shall pay an examination fee at a level
determined by Council. All other candidates shall pay a tuition fee.

Graduates or Diplomates

Any graduate of the University or honours diplomate of the former Loughborough College of Technology may
notify the Faculty Board of their wish to submit for a higher degree of the University published work which must
all relate to a common field. Any such graduates must be of at least four years' standing beyond the Bachelor's
degree before notifying the Board of their wish to submit for the degree of Master of Philosophy and of at least
eight years' standing before notifying the Board of their wish to submit for the degree of Doctor of Philosophy.
Master's graduates must be of four years' standing before notifying the Board of their wish to submit for the
degree of Doctor of Philosophy. The Faculty Board shall appoint a Director of Research whose responsibility it
shall be to apply to the Faculty Board for permission to submit. The candidate shall pay an examination fee at a
level to be determined by Council. A graduate of the University wishing to submit for a higher degree of the
University by thesis shall register as a research student and pay a tuition fee. Candidates registering in
accordance with the provisions of this paragraph shall not be subject to the minimum and maximum periods of
registration prescribed in the regulations except that they shall be registered for a minimum period of
twelvemonths, whether submitting for a higher degree by research or publications.

(amended November 2003)
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10.
11.

Examiners

Academic Misconduct
Examination

Recommendations of Examiners

8.1

8.2

Examiners

When a person eligible under paragraph 5 has notified his/her intention to submit a thesis, the Faculty Board
shall appoint Examiners. For the degree of Master of Philosophy or the degree of Doctor of Philosophy not
fewer than two Examiners shall be appointed of whom at least one shall be an External Examiner who has had
no supervisory relationship with the candidate. A candidate's Supervisor may not act as his/her Internal
Examiner. A Supervisor may attend the viva voce examination as an Observer unless the student objects to the
presence of the Supervisor.

When a person under paragraph 6 or paragraph 7 has been given permission to submit for a degree of Master
of Philosophy or the degree of Doctor of Philosophy the Senate, on the recommendation of the appropriate






10. Examination

10.1 For the degree of Master of Philosophy the basis of the assessment shall be submitted work (except as
provided for in paragraphs 6



12.2

12.3

any time where the Examiners have found significant academic misconduct to be proven.

A candidate for whom the Examiners' decision is "Refer" may resubmit within a period and subject to any
conditions which may be determined by the Examiners.

In the case of a candidate submitting for the degree of Ph.D. who satisfied the requirements for the degree
of Master of Philosophy only, the Faculty Board or Senate shall not award the degree of Master of Philosophy
unless the candidate shall have agreed in writing that such an award is a



Examiners and subject to para. 16 hereof. Each candidate must certify in writing the extent to which the
submission is his/her own work and in each case in which there has been co-operative effort the nature and
extent of that effort must be fully specified.

14.2 The candidate must certify that neither the submission nor the original work contained therein has been
submitted for an award of this or any other university or the C.N.A.A.

14.3 Any submission subsequently published must include a statement that it has been submitted for a higher
degree of the University.

14.4 Three copies of the thesis bound in temporary format must initially be submitted for examination. Following
successful examination two copies of the thesis bound in permanent format must be submitted, one copy will
be deposited with the University Library and the second copy deposited with the Departmental collection.

14.5 The University reserves the right to determine the access classification of a submission which will normally be
"open". If access is restricted for any reason a moratorium period will be specified on the Access Conditions
Form bound into the front of each copy.

15. Language of Theses

Students registered for a MPhil or PhD in a Department responsible for the teaching of
foreign languages may, with the approval of the Head of Department, submit their work
in English or in one of the languages taught in the Department. Full-time MPhil students
who intend to submit their work at the end of the first year following initial registration
and who wish to submit their work in a language other than English, must request the
Head of Department's approval of the proposed choice of language not more than six
months after initial registration. The Head of Department will approve or reject the
request in writing normally within one month of its receipt. All other students registered
for a higher degree by research wishing to submit their work in a language other than
English must request permission to do so when submitting their 10,000-word report (in
the case of full-time students) or 5,000-word report (in the case of part-time students)
at the end of their first year of registration. The Head of Department will approve or
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17. Fees and other Requirements

17.1 Fees are payable on demand. A candidate may not proceed to extension of registration, submission,
examination or award of a degree until he/she shall have discharged all obligations to the University including
any debt and/or liability for which the University has responsibility. His/her registration may be deemed to
have lapsed if fees or other debts and liabilities remain unpaid for a period of three months. Reinstatement
will normally be approved and will be effective from the date of settlement of the debt.

17.2 Each candidate shall have returned to the Library all books and other material borrowed therefrom before the
result of the examination is promulgated.

18. Appeals

18.1

(i

(ii)

(iii)

18.2

18.3

18.4
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18.6

18.7

A Research Student (including a candidate submitting under either Paragraph 6 or 7 of these Regulations)
for whom the Examiners' decision is ~fail' may lodge a written appeal with the Academic Registrar within
fourteen days of being informed of the result of the examination. The grounds for such an appeal shall be
set out in writing and shall be confined to one or more of the following:

that there existed at the time of the examination circumstances affecting the student's performance of
which the examiners had not been made aware when their decision was taken;

that there were procedural irregularities in the conduct of the examination of such a nature as to cause
reasonable doubt as to whether the examiners would have reached the same conclusion had they not
occurred;

that there is evidence of prejudice or of bias against the candidate or of inadequate assessment on the
part of one or more of the examiners.

A student who wishes to lodge an appeal in accordance with paragraph 18.1 of the Regulations for Higher
Degree by Research, on the basis of retrospective medical grounds, will be required to provide written
medical evidence.

Given the existence of procedures for complaint and redress during the study period (which should
normally be dealt with through the Director of Research as and when they arise), alleged inadequacy of
supervisory or other arrangements during the period of study should not constitute grounds for an appeal
unless there are exceptional reasons for it not having come to light until after the examination, in which
case it may be considered under paragraph 18.1.

The Vice-Chancellor or failing him/her a Pro-Vice-Chancellor shall nominate an appeal body to consider
such appeals which shall be constituted as follows:

e A Pro-Vice-Chancellor or a Dean or an Associate Dean (Research) (Chair)
e 2 Professors (at least one of whom shall be a member of Senate)
e 1 member of Senate (not being a Professor or a student)

No member of the University shall be appointed to membership of the appeal body who has been involved
in the examination or had any supervisory relationship with the student.

An appellant shall have the right to appear in person before the appeal body and may be accompanied by
a person of his/her own choosing.

The appeal body shall determine its own procedure and may take such advice as it considers appropriate.



18.8

(ii)

18.9

18.10

18.11

The appeal body shall have power either to reject the appeal, in which case the examiners' decision shall
be final, or to determine which of the following courses of action shall be taken:

in cases where the appeal is based on either of the grounds stated in 18.1(i) or 18.1(ii) above the appeal
body shall be empowered

(a) to direct the Examiners to re-consider their decision for the reasons stated and to report their decision
to the appeal body which shall then determine the appeal in the light of such re-consideration; and/or

(b) to give the student permission to revise the thesis and re-submit for re-examination by the Examiners
within a time limit specified by the appeal body; and/or

() to annul the examination and direct that a fresh examination be conducted.

in cases where the appeal is based on the grounds stated in 18.1(iii) above, the appeal body shall be
empowered to direct that the thesis shall be re-examined.

Where re-examination under 18.8(i)(c) or 18.8(ii) is determined, Senate shall appoint new examiners, in
number no fewer than the original examiners and containing at least two external examiners. The new
examiners shall be given no information about the previous examination except that they are conducting a
re-examination on appeal. They shall be required to submit independent reports on the thesis before
conducting the oral examination and a joint report after the oral examination.

The decision of the new examiners shall be reported and their report made available to Senate and
Senate, having considered the decision of the new examiners, shall award the degree, if any,
recommended by the new examiners except as provided in para. 12.3 above.

A student wishing to exercise his/her right of appeal under paragraph 4.5 of these Regulations must lodge
his/her appeal in writing (within fourteen days of receiving notice in writing of the decision by his/her
Director of Research against which he/she is intending to appeal) with the Academic Registrar or his/her
nominee, who will then convene an Appeals Committee of the Board, comprising the Dean of the Faculty
or Associate Dean (Research) of the Faculty (Chair) and three other members of the Board. No member of
the Appeals Committee shall have been associated in anyway with the research conducted by the
appellant or be a member of staff of the department(s) in which the appellant has been working. If both
the Dean and the Associate Dean (Research) of the Faculty have been associated with the appellant's
research, a past Dean or Associate Dean (Research) of the Faculty, who has had no such association with
the student, shall be appointed as Chair. No department shall be represented by more than one of its
members on the Committee. Any appeal shall be heard by the Committee as soon as is convenient, and in
any case normally not later than 28 days after the lodging of the appeal. The Committee shall determine
its own method of proceeding within the framework set out in the Notes for Guidance of Students,
Directors of Research, Supervisors and Examiners and shall make its recommendation to the next
available meeting of the Faculty Board.

(amended November 2003)
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19. Regulations for the Degree of Doctor of Engineering (EngD)

20. Regqulations for the New Route PhD

21. |Interpretation

19. Regulations for the Degree of Doctor of Engineering (EngD)
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19.2

193

194

Candidates registering for the degree of Doctor of Engineering must possess at least an upper second class
honours degree, or equivalent qualification and professional experience.

Candidates shall be required to pursue an approved full time programme of study and research extending
over a maximum period of four years. This period of study may be reduced at the discretion of the Director of
the EngD Centre where a candidate already possesses an appropriate MSc or industrial experience. Such
candidates shall also be exempt from undertaking specified modules.

Eligible candidates shall submit for the EngD within a minimum of 3 years and 6 months and a maximum of
4 years and 6 months of initial registration.

Candidates shall be registered at the outset by the Faculty Board for th






For candidates registered in the Department of Civil and Building Engineering competences iii-ix will be
demonstrated by successful completion of compulsory taught modules in Management and Professional
Development undertaken during the Curriculum-based component of the programme.

19.23 The term research student shall be taken to apply to all Research Engineers registered on the EngD
programme. The provisions of the Regulations for Higher Degrees by Research shall apply to all candidates
except as provided for in the foregoing paragraphs.

20. Regulations for the New Route PhD

20.1 Candidates registering for the New Route PhD programme should normally possess at least an upper second
class honours degree, or equivalent qua






